Easy to Follow Instructions to use TEAMS
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1. Type in www.office.com
2. Click on the orange sign in button
3. Type in your email address
4. Type in your password – remember it should be 8 characters so include ## if needed at end
5. Click sign in
6. Click on Oak Class
7. Click on Activity/Assignment tab on side
8. Click on one of the Assignments set
9. View Assignment
10. If you cannot type on the document you then open a new word document and type your answers
11. Save your work as the assignment name
12. To hand in work click back on the Activity tab
13. View assignment
14. Add work
15. Upload from this device
16. Find the file name you saved (eg Monday English)
17. Turn in – this will get you dojo points
